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1. MUC TIEU VA PHAM VI

1.1 Muc dich:

Quy trinh nay nham quy dinh cach thirc thanh 1y tai san dung theo quy dinh ctia Nha
nude vé viée quan 1y tai san.

1.2 Pham vi:

Quy trinh nay ap dung cho tit ca cac don vi quan 1y trang thiét bi cia Nha truong.

1.3 Co s¢ dé xay dung qui trinh:

Cin ctr vao chirc ning nhiém vu cta phong T6 chirc — Hanh chinh

2. PINH NGHIA VA TU VIET TAT

2.1 Pinh nghia:

La quy trinh nham danh gia tai san vuot qua thoi gian st dung theo quy dinh va ché
d6 ma khdng thé tiép tuc sir dung duoc nira hay tai san bi hu hong khong sir dung duoc
hay viéc stra chita khong ¢ hiéu qua.

2.2 CA4c tir viét tat:

TBCSVC: Thiét bi va Co s& vat chat

BGH :Ban Giam hiéu

Pon vi : Khoa, phong, don vi truc thudc
BM/TBCSVC: Biéu mau Thiét bi va Co s& vat chit

3.LUU PO (Trang 2)

4. PAC TA (Trang 3)

5. CAC BIEU MAU/ HUONG DAN KEM THEO

STT Tén biéu miu/ hwéng din Ma hoéa
1. | Phiéu d& nghi thanh 1y tai san BM-QT.46-TCHC-01

2. | Bang tong hop danh muc thiét bi dung
cu can thanh ly

3. | Bién ban thanh ly tai san BM-QT.46-TCHC-03
4. | So theo dbi tai san BM-QT.46-TCHC-04

BM-QT.46-TCHC-02
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PAC TA QUY TRINH THANH LY TAI SAN, THIET BI

Bo phan /

STT Cac bu.’(z’c cong Noi dung thuc hién Bi‘? phan/ dfm d(z’.n vi Ket qua dat fll-g.;l MAu ho so
viec vi thwe hi¢én phoi hop dugce .
A thanh
thwe hién
1 |Cacdonvicé | Cac don vilap danh myc | Cac phong Canhan, | Phiéudé T ngay | BM-QT.46-
nhu cau thanh ly | thiét bj dung cu tai san | khoa don vi nghi thanh | hang ndm | TCHC-01
tai san da hét ¢6 nhu cau thanh 1y gui 1y tai san
han sir dung vé phong TC-HC
2 | Tonghop cac | Can ctr vao phiéu dé Phong TC-HC | Cénhan, |Danhmuc |Tungdy | BM-QT.46-
danh muc cac nghi thanh 1y tai san don vi thiét bi dung héng nam | TCHC-02
don vi can thanh | phong TC-HC tong hop cu can thanh
1y thanh 13p hoi | 1ap danh muc, lap ké ly
dong lap ké hoach dong thoi thanh
hoach 1ap hoi dong thanh 1y
trinh Ban Giam hiéu
3 | Phé duyét hoi Ban Giam hiéu dva trén | Ban Giam hiéu | CAnhan/ | K& hoach Tur ngay
doéng thanh 1y | ké hoach phé duyét hoi don vi thanh Iy tdi | hing nam
tai san dong thanh 1y tai san san
4 | Hoi dong danh | Can cir phiéu dé nghi Hoi dong thanh | CAnhan/ | Bién ban Tungay | BM-QT.46-
gia tai san thanh 1y tai san hoi dong | 1y tai san don vi thanh Iy tai | hang nam | TCHC-03
danh gia tai san Phong TC-HC san
- Tai san chwa hét khdu | C4 nhan / don
hao vi
- Tai san tai st dung
- Ban dau gia
5 | DPé xuat hinh Hoi dong thanh 1y dé Hoi dong thanh | Phong TC- | Bién ban Tir ngay
thire xtr Iy xuat Ban Giam hi¢u vé | 1y tai san HC thanh Iy tai | hang nim
mot sb tai san chua hét Cac donvi | san
khau hao d thanh ly
6 | Phé duyét Can cir vao dé xuat cia | Hoi dong kiém | Phong TC- | Bién ban Tur ngay
hoi dong thanh 1y vé ké HC thanh Iy tai | hang nim




B¢ phan/

Han

sTT | Cacbudecong | \oi qung thyc hign | BOPhan/don | donvi | Ketquidat| o5, | vxy 3 so
viéc vi thue hién phoi hop dugc .
A thanh
thuc hién
viéc thanh ly tai san Ban Giam hiéu | Cac don vi | san
Ban Giam hiéu phé
duyét
7 | T6 chtrc thanh | Cin ctr vao phé duyét Hoi dong thanh | CAnhan/ | Bién ban Tur ngay
ly tai san ciia Ban Giam hiéu tién | ly don vi thanh ly tai | hang nim
hanh thanh ly san
- Ban dau gia
- Tiéu huy
8 | Thanh toan hoat | Sau khi hoi dong thong | Phong TC-HC | Canhan/ | Hop dong T ngay
dong thanh 1y nhat gia ban tai san Phong TCKT | don vi mua ban hang nim
thanh ly: phong TC-HC,
phong TCKT lam hop
dong ban tai san va nop
vé thu quy
9 | Ghi giam tai san | Sau khi dwoc Ban Giam | Phong TC-HC | Canhan/ | Soquanly | Tungidy | BM-QT.46-
thanh ly hiéu phé duyét cac don | Canhan/don | don vi tai san hing nim | TCHC-04
vi lién quan ghi vao sb vi
quan ly tai san ( cot
giam tai san )
10 | Lap bao cao Sau khi thuc hién xong | Phong TC-HC | Canhén/ | Bao cao 03 ngay
thanh 1y tai san phong don vi sau khi
TC-HC c6 trach nhiém hoan
tong hop bao cao Ban thanh
Giam hiéu
11 | Luu ho so Sau khi thanh Iy tai san | Phong TC-HC | Canhan/ |Soquanly | Tir ngay
cac don vi quan ly tai Canhan/don | don vi tai san hing nim

san tién hanh luvu ho so

vi




BM-QT.46-TCHC-01
Ban hanh lan: 2

TAP DPOAN CONG NGHIEP CAOSUVN  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG MIEN PONG

Vé viéc thanh 1y

Kinh guri:

Poc lap — Tu do — Hanh phic

Péng Nai, ngay

PE NGHI

- Ban Giérp hiéu
- Phong T6 chirc — Hanh chinh

thang

nam 20

_Hién nay Phong/ Trung tam c6 mot so thiét bi da hét thoi han khau hao, khong con
nhu cau st dung nhu sau.
Kinh dé nghi tién hanh thanh 1y.

DANH SACH TAI SAN THIET BI CAN THANH LY

TT | Teéntaisin | Mataisan | o0 | NwéeSX- ) Namsir | Tinh | o o,
lwong nam SX dung trang
Thoi gian dé nghi ban giao: ........ gi0, NGAY «.oveenn DPiadiém .................

TRUONG KHOA
( Ky tén)

PHONG TC-HC
( ky tén)

Ghi cht : Sau khi 2 bén ky nhan ban giao thi pho t6 thanh 2 ban. bén Phong TC-
HC giit ban chinh, khoa giir ban pho to.




TAP POAN CONG NGHIEP CAO SU VN
TRUONG CAO PANG MIEN PONG

BM-QT.46-TCHC-02
Ban hanh lan: 2

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc Lap-Tw Do-Hanh

Pong Nai, ngay

Phic

thAdng  nam 20 .
DANH MUC TAI SAN CO PINH PE NGHI XIN THANH LY
Tinh trang tai san Pé nghi

TT Tén S6 | Nhan | Model/ Ky Nglgen Pang | Pang Khong A Xin Hir,]h th'l

Taisan | TT | hiéu | Type | ma g hoat | hw | Mat | sii | DU | yhgpn | thie | COU

(dong) dong | hong dung chuyén Iy th?’nh (Ly

' ' Y | do)

O @ ] @ (5) (6) () @ | (9 [(10)] A1) | (12) | (13) | (14) | (15)

2

Cong

NGUOI LAP BIEU
(Ky tén, ghi ro ho va tén)

BAN GIAM HIEU




Poc lap — Tu do — Hanh phic

BM-QT.46-TCHC-03
Ban hanh lan: 2

TAP POAN CONG NGHIEP CAO SUVN  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG MIEN PONG

Pong Nai, Ngay ...thang ...ndm....

BIEN BAN THANH LY TSCD

Don vi:...........
B0 phan:..........
NO: e,
COl i
Can ctr Quyét dinh so: ................. ngay ....thang ...nam ......... cua......
.............................. vé€ viéc thanh 1y TSCD.
I- Ban thanh ly TSCD gom:
-ONE/Ba .o Chlrc VUi, Chu tich.
-ONE/Ba oo, ChlIc VU...ooviiiiiieeieieeee Uy vién
-ONg/Ba oo, Chlic VU ..oeeiieeiieeee e, Uy vién
I1- Tien hanh thanh ly TSCD:
Gia
o
kliliéTa Nude Nim mon ?1!? T4 B
< So sain | Niam | dwa . | Nguyén | da \ al A. i an
TT gél% hi¢u | xuit ( sin | vao ?%éhg gia trich clo? st hB?l IIIF Y| dhu
chp | TSCD | xay | xudt | si TSCP | dén | M | qung thwong | huy |0
hang) dyng) dyng (glé(:l TSCD
TSCh thanh
ly
I11- Két luan ciia Ban thanh ly TSCD:
Ngay ...thdng ...nam....
Chi tich hgi dong thanh ly
(Ky,ho tén)
IV- Két qua thanh ly TSCD: o
- Chi phi thanh ky TSCD: .....cccovviiiiiiie. (viet bang chit)........cccovvveecieeeieeee,
-Glatri thu hot: e (viet bang chit) .......ccccveveviveeeinns

- P4 ghi giam s6 TSCD ngay ...thang ...ndm ...

HIEU TRUONG
(Ky, ho tén, dong dau)

K& toan truéng
(Ky, ho tén)




TAP POAN CONG NGHIEP CAO SU VN

TRUONG CAO PANG MIEN DONG

BM-QT.46-TCHC-03
Ban hanh lan: 2

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc Lap-Tw Do-Hanh Phuc

Pong Nai,ngdy  thang  ndm 20

SO QUAN LY TAI SAN CO PINH NAM
Khoa/Trung tam

Tai san bao gom: Nha, vat kién truc, cay lau nam, may moc, thict bi va cac tai san khac ctia Khoa/Trung tam cu thé nhu sau:

Pon vi tinh: dong.

Theo kiém ké
. . Théng tin Tai sin
TG So luwgng Tai san co dinh Cong cu dung cu
STT Tén taisin | Thang, nim KH Don vi » » Ghi
cb dinh sir dyng tinh sé " | Hao | cia . Hao | S| ) Tinh | Cht
sach KleAm Nggyen mon t\r; Ngu_yen mon tp Ma3 hi¢u So trang
v KT ké gia lity con gia livké | €on Model phiéu hoat dén
Nam ké lai y lai at dong
TRUONG PHONG

TO CHUC - HANH CHINH




